	Aircrew Member Checklist – Duties & Responsibilities 

	Preflight Equipment Inspection 

	1. Crew – Flight Gear under wing, on your side of aircraft
2. Observer – Untie Aircraft

3. Observer – Remove Pitot tube cover

4. Observer – Remove chocks 

5. Scanner – Inspect Survival Gear (Aircraft and individual equip)
6. Scanner – Place Survival Gear with in arms reach of scanner or of observer if in two person crew

7. Scanner – Inspect Baggage compartment/Tie down or remove excess items (all lose items under net)

8. Crew – verify location of ELT Antennas (top or bottom)

	Crew – Preflight Walk Around Aircraft Inspection

                  (If deficiency found notify pilot)

	1. Baggage Door – Secure

2. Left Fuselage – No wrinkles in skin, Antennas secure

3. Left Elevator – No significant dents 

4. Rudder – No significant dents – VOR antenna present

5. Right Elevator – No significant dents 

6. Right Fuselage – No wrinkles in skin

7. Right Wing – No significant dents

8. Right Main Landing Gear – No leaks, bald spots

9. Pitot Tube – No cracks

10. Nose wheel – No bald spots & two fingers of inflation on landing gear

11. Windshield – Generally free of bugs and clean

12. Propeller – No significant burs

13. Left Wing – No Significant dents

14. Left Main Landing Gear – No leaks, bald spots


	Aircrew Member Checklist – Duties & Responsibilities

	Preflight Interior Equipment Inspection 

	1. Crew – Headset plugged in

2. Crew – Log started – Hobbs recorded

3. Crew – Sectional open to area flying over

4. Observer – Read Aircraft Before Start Checklist to Pilot – Challenge Response

5. Observer – Program Communication radios –

a. IAW Mission Pilot’s preference

6. Crew - Visually clear aircraft of traffic

	Observer Run Up Checklist

	1. Program ELT – tune to 121.5 run ELT checklist

2. Program GPS – Run GPS checklist

3. Program NDB – Nearest NDB to search

4. Program VOR – Two nearest to search

5. Program CAP radio – Set to freq briefed at Mission base 

6. CAP Radio – Radio check w/mission base

7. Transponder – Set to 1200 or ATC squak code

	Before Take off

	1. Observer – Read Aircraft Before Take off Checklist to Pilot – Challenge Response

2. Scanner – Check 360deg of Aircraft

3. Crew – Announce any traffic

	Cruise

	1. Observer – Contact Mission base with time wheels up – number of souls on board

2. Crew – Maintain situational awareness with sectional – announce traffic as seen


	Aircrew Member Checklist – Duties & Responsibilities

	Before Landing Checklist 

	1. Observer – Dial up ATIS/AWOS

2. Crew – Seatbelts/shoulder harness secure

3. Crew – Store mission gear

4. Crew – Scan for announce traffic

5. Scanner – Maintain visual contact with traffic once announced

	After Landing Checklist

	1. Crew – Visually clear aircraft as taxing – Announce Clear left/right

2. Observer – Contact mission base and report RTB time 

3. Crew – Exit Aircraft – remove all personal gear

4. Crew – Record Hobbs time

5. Crew – Tie down Aircraft

6. Crew – Seatbelts returned to original configuration

7. Scanner – Return any non mission related gear to the aircraft

8. Crew – Close Flight Plan

9. Crew – Debrief 

	Refueling Operations

	1. Crew – Exit Aircraft

2. Scanner – Attach grounding wire

3. Scanner – Place ladder (if available)

4. Observer – Pull fuel hose into place

5. Observer – Fuel aircraft main tanks

	Hand Push Operations

	1. Pilot – Operate steering bar

2. Observer – Push from right side of aircraft

3. Scanner – Push from left side of aircraft


