TRAINING PLAN #3:  SENIOR LEVEL II TRAINING

Seattle Squadron Test Form

Training Plan Checklist For:__________________________________________

Refer to the following list to find personal training plans in the following specialties:

TP#1:  Becoming a Member
TP#13:  Flight Line Officer

TP#2:  Senior Level I training
TP#14:  Mission Scanner

TP#3:  Senior Level II in ES (213)
TP#15:  Mission Observer

TP#4:  Senior Level III in ES (213)
TP#16:  Cadet Orientation Pilot

TP#5:  Senior Level IV in ES (213)
TP#17:  AFROTC Orientation Pilot

TP#6:  Senior Promotions
TP#18:  Mission Transport Pilot

TP#7:  Form-5 pilot
TP#19:  Mission Pilot

TP#8:  General ES
TP#20:  Air Operations Director

TP#9: Radio Operator
TP#21:  CD Air Crew Member

TP#10:  Communications Director


TP#11:  Ground Team Member


TP#12:  Ground Team Leader


References:

1. CAPR 50-17:  Senior Training Plan

2. CAPP 8:  ECI Course Pamphlet

1. Maintain current CAP membership

Do TP#1 “Becoming a Member”


2. Complete Senior Level I Training

Do TP #2 “Senior Level I Training”


3. Complete CAP Senior Officer Course

Do Course:  ECI Course 00013


a. Order Course Materials

Go to:  CAPP 8, page 2-1

Do Form:  ECI Form 23 – DO PER THE BOOK!


b. Order the end-of-course exam as soon as materials arrive

Go to:  CAPP 8, page 2-3

Do Form:  ECI Form 17 – DO PER THE BOOK!

NOTE:  Test materials SHOULD come directly to the squadron in sealed envelope in a few weeks.  If they show up at your home, DO NOT OPEN, bring directly to the squadron testing officer.


c.  Read Course Materials


d.  Do review exercises contained in the course materials


e. Do the end-of-course exam

Do Form:  Test form and booklet that come from ECI to the squadron


f. Ensure squadron Testing Officer sends completed test to ECI within 24 hours.  

NOTE:  Test results come back on an ECI form 9 from ECI in a few weeks.


g. Ensure squadron testing officer destroys test book within 45 days


h. Add ECI Test Results Form to personnel “201” file


i. Annotate Training Record in personnel “201” file

Do Form:  CAPF 45b


j. Annotate Copy of Senior Training Report in red ink with SLS completion date, have annotation signed by squadron commander, and mail to National HQ/ETS, 105 S. Hansell St, Maxwell AFB, AL  36112


4. Complete Squadron Leadership Course


a. Done at wing level – Must take this special class – sign up per instructions when classes are announced.


b. Demonstrate knowledge in following areas:


1. Correct way to wear all CAP uniforms


2. Weight and grooming standards


3. Conduct a uniform inspection in squadron


4. Proper courtesies to the flag


5. Identify functions of squadron positions


6. Squadron organization and relations to each other and wing


7. CAP mission implementation and performance


8. Determine ways to enhance squadron performance


9. Conduct military-style briefing


10. Write a military-style memorandum


11. CAP corporate policy on nondiscrimination and sexual harassment


12. Core values in CAP squadron


c. Ensure course director includes your name on the Senior Program Director’s Report

Do Form:  CAPF 11


d. Ensure course director forwards the Senior Program Director’s report and course critiques to wing commander for signature within 7 days.


e. Wing commander should forward Senior Program Director’s report to Nation HQ/ETS within 14 days.


f. Annotate your Senior Member Master Record with dates class attended

Do Form:  CAPF 45b


g. Annotate Copy of Senior Training Report in red ink with SLS completion date, have annotation signed by squadron commander, and mail to National HQ/ETS, 105 S. Hansell St, Maxwell AFB, AL  36112


5. Complete Mission Scanner Correspondence Course

Do Course:  ECI Course 02130A


c. Order Course Materials

Go to:  CAPP 8, page 2-1

Do Form:  ECI Form 23 – DO PER THE BOOK!


d. Order the end-of-course exam as soon as materials arrive

Go to:  CAPP 8, page 2-3

Do Form:  ECI Form 17 – DO PER THE BOOK!

NOTE:  Test materials SHOULD come directly to the squadron in sealed envelope in a few weeks.  If they show up at your home, DO NOT OPEN, bring directly to the squadron testing officer.


c.  Read Course Materials


d.  Do review exercises contained in the course materials


k. Do the end-of-course exam

Do Form:  Test form and booklet that come from ECI to the squadron


l. Ensure squadron Testing Officer sends completed test to ECI within 24 hours.  

NOTE:  Test results come back from ECI in a few weeks on an ECI form 9.


m. Ensure squadron testing officer destroys test book within 45 days


n. Add ECI Test Results Form to personnel “201” file


o. Annotate Training Record in personnel “201” file

Do Form:  CAPF 45b


6. Complete an application for Senior Program Awards in duplicate

Do Form:  CAPF 24


a. Check block 8 – Certificate of Proficiency, complete blocks 8.a through 8.e


b. Add copies of the following:


1. Level I orientation course test stub


2. ECI form 9 with course 13 passing test score


3. ECI form 9 with scanner course passing test score


c. Block 8.d should read “213-1”


d. (1) copy added to personnel “201” file


e. (1) copy with items of 6.b.1-3 sent to National HQ/ETS, 105 S. Hansell St, Maxwell AFB, AL  36112


7. Annotate Copy of Senior Training Report in red ink with Level II completion date and specialty track code (213) and Cert Prof date, have annotation signed by squadron commander, and mail to National HQ/ETS, 105 S. Hansell St, Maxwell AFB, AL  36112


8. Receive Certificate of Proficiency from National HQ that certifies completion of Level II training.  Add to personnel “201” file


9. Annotate your Senior Member Master Record with dates class attended

Do Form:  CAPF 45b


10. Apply for Leadership Award Ribbon in duplicate

Do Form:  CAPF 2a

NOTE:  Squadron Commander is approving authority


a.  Include name of award in block VII


b.  Senior Program Officer signs requestor block


c.  Squadron Commander signs approved by block


d.  (1) copy gets added to personnel “201” file


e.  (1) copy goes to wing HQ with “COPY” written on it


11. Purchase Leadership Award Ribbon from CAP Bookstore.  Wear IAW CAPM 39-1.
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